UNIVERSITY OF NIGERIA, NSUKKA
OFFICE OF THE REGISTRAR
Memorandum
	To:   All Freshmen & University Community 

Ref:  UN/RC.175
	From:  Registrar


Date:  July 28, 2021



SUBJECT: 	INFORMATION FOR FRESHMEN REGISTRATION FOR THE 2020/2021 SESSION

1. All freshmen commencing registration should 
(a) Go to the UNN website/portal
(b) Download all registration forms
(c) Complete the forms online: the forms are:
· Form MIS – 01 – Students Information Form (SIF)
· Form R/REG 01 – Acceptance of offer of Admission and pledge
· Form R/REG 02 – Letter of Undertaking
· Form R/REG 03 –Provisional Clearance
· Form R/REG 04 – Checking of Credential- Degree/Diploma/ Certificate Courses full Clearance
· Form R/REG 05 – Class Admit Card
· Authority to serve as an admission Letter

(d) Print the forms and submit to their respective Faculty Officers for manual registration.

2. All freshmen should also attach WAEC/NECO Scratch card/Pin for verification of their O/Level Results.  Those who were admitted with two O/Level results should also attach two scratch cards for the verification.

3. Faculty Officers are directed to verify the O/Level results of the candidates before granting them provisional clearance.  The scratch cards should be used only once by Faculty Officers and should be attached to the files of the candidates before forwarding them to Admission Office for final clearance.

4. Faculty Officers are also directed not to issue Registration Number to fresh students until they return their files with the necessary documents fully attached.

5. The Conference registration of freshmen commences on Monday ,2nd August and lasts till Friday, 6th August 2021 after which Faculty Officers should return to their various Faculties to continue registration for another one week.  The Venue for the conference registration at Nsukka Campus is Ekpo Refectory while that of UNEC is Main Hall.

6. Faculty Officers are reminded that in registering JUPEB candidates, those who scored 6 points and above should be retained in 200 level as Direct Entry students, while those who scored from 3 points to 5 points should be placed on 100 level.  Any JUPEB candidate who scored 6 points and above but who wants to start from 100 level should apply in writing to the Registrar.

Note that JUPEB students that scored less than 3points are not eligible for admission. 

7. Faculty Officers should also note that the expiration of JUPEB certificate for purposes of admission is 3 years.  Any JUPEB certificate that predates three years in the 2020/2021 session should not be accepted for clearance.

8. On registration of UTME candidates, Faculty Officers must ensure that the average score of all UTME candidates are from 200 and above with the minimum score of 180 for JAMB and 180 for UTME.

9. Candidates that are not eligible to be registered shall be properly informed in writing by the Faculty Officers and such denial of registration shall be communicated to the Registrar with the reasons stated clearly.

10. Faculty Officers who failed to issue letters of immediate withdrawal to unqualified candidates and reporting same to the Registrar will be dealt with in accordance with the University regulation. Faculty Officers are also required to forward to the Registrar admitted candidates that failed to take the admission four weeks after registration.


/Sgd./
Dr. Chris C. Igbokwe
Registrar
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