ICT – Registry DR Training Time Table 

Date:

Monday, 11th June, 2018 – Wednesday, 13th June, 2018

Venue:
ICT Access Bank Building, Zinox Lab

Time:

10.00 am - 4.00 pm each day

Training Program:
	Day
	10:00 am
	12:30 pm
	1:30 pm – 4:00 pm

	
	Training Content
	Break
	Hands-On Session

	Day 1:
	Arrival 

Introduction 

Opening Remarks - (Registrar) 

General Overview of UNN ICT Space: - (Director ICT)
· Overview of (UNN ICT Support Platform)

· Digital Students Life Cycle (Postgraduate and Undergraduate)

· What We Have
	
	

	Day 1
	· UNN Webometric: - (Ifeanyi Chielo)

· Important Information about University Ranking


	
	· Hands-on:

· Blogs Creation

· CV Hyperlinks

· Registration with Google Scholar and Research Gate

· UNN Coin, etc.

	
	· UNN Students Portal: - (Chukwuma Mgboji)

· Undergraduate Enrolment

· Postgraduate Enrolment

· UNN Biz School

· Others (e-Market, Science Pack, etc.)

· UNN Back Bone
	
	· Hands-on UNN Online Resources:

· How to Navigate through the Students Portal

· How to Generate Online Invoice Payment



	Day 1
	· UNN Network: - (Chidubem Obaregwu) – (30mins.)

· Explanations – What is Available

· What is Lacking

· How the Network is Managed – e.g. Network Zones

· How to Raise Alert when the Network is Down

· Challenges


	
	· Network Connection:

· How to Activate Internet Connections in a System

· How to Use a Modem

· How to Connect to a LAN



	Day 2
	· ICT Training: - (Diana Ikwuagwu) – (30mins.)

· Strategy for Training:

· Special Training – i.e. Micro Soft Office Suite
	
	· MS PowerPoint: - (Mr. Paul Oranu)

· Create New Presentation

· Creating Objects in PowerPoint

· Format Document

· Save, Edit, Project and Print 

· How to Insert Pictures in PowerPoint

· MS Word: 

· Word processing & Document solution

· Create New Documents,

· Format Document

· Save, Edit and Print

· How to Insert Pictures in Word

· How to Create Tables in Word

· PDF Document Conversion

	Day 2
	· UNN Hardware: - (Sikiru Salawu) – (20mins.)
· Effective Computer Hardware Usage
	
	· Hardware Devices:

· How to Effectively Use Computer Hardware Devices

· How to Setup a Projector

· How to Connect a Scanner
· How to Scan a Document

	Day 2
	· UNN Website: - (Uche Nwamarah) – (20mins.)

· Information Dissemination

· UNN Community

· Banners

· Email Account


	
	· Website/Email:
· How to Navigate to UNN Website

· How to Navigate to UNN Email Account

· How to Send Bulk Email

· How to Fill Online Forms

· How to Use Search Engines

· How to Create Google Scholar/Research Gate Accounts

· Program Evaluation & Certificate Presentation


